
 
 

 

 

 

 

 

 

On-the-Job Safety 
Fact Sheet 

T HS04-022B (02-25) he following general 
safety guidelines are 
designed to help workers 

stay safe in the workplace. 
By following these principles, 
employees can minimize risks 
and prevent accidents. 

General Safety 
Rules 

1.  Stay alert:  
Always be aware of your 
surroundings and potential 
hazards. Fatigue and 
distraction increase the 
likelihood of accidents. 

2.  Follow instructions:  
Perform tasks the correct 
way. If unsure, ask for 
clarification or training 
before proceeding. 

3.  Report hazards:  
Immediately notify your 
supervisor about unsafe 
conditions, defective 
equipment, or potential 
risks. 

4.  Avoid shortcuts:  
Never take shortcuts that 
compromise safety, even if 
it saves time. 

Personal Protective Equipment (PPE) 
1.  Wear appropriate PPE:  

Use hard hats, gloves, goggles, safety boots, respirators, or 
other safety equipment required for your job. 

2.  Inspect PPE regularly:  
Look for wear and tear on PPE and replace damaged 
equipment immediately. 

Workplace Organization 
1.  Keep work areas clean:  

Maintain clutter-free spaces to reduce slips, trips, and falls. 

2.  Use tools correctly:  
Always use the right tool for the job to prevent injuries. 

3.  Proper lifting techniques:  
Bend at your knees, not your back, and get help for heavy 
loads to avoid strains and other injuries. 



Emergency Preparedness 
1.  Familiarize yourself with emergency 

procedures:  
Know who to contact and the locations 
of emergency exits, fire extinguishers, 
eyewash stations, and first aid kits. Follow 
established evacuation routes and muster 
points. 

2.  Stay prepared:  
Participate in regular fire, evacuation, or 
other emergency drills. 

Specialized Safety Procedures 
1.  Learn specific safety protocols:  

This is especially important for hazardous 
tasks like electrical work, confined space 
entry, or working with chemicals. 

2.  Control hazardous energy:  
Lock out and tag energy sources before 
repairing machinery to prevent accidental 
activation. 

Outdoor Work Safety 
1.  Protect yourself from extreme weather 

conditions:  
Wear appropriate clothing and use 
sunscreen when necessary. 

2.  Stay hydrated during hot weather:  
Drink plenty of water and take breaks 
in shaded areas to prevent heat-related 
illnesses. 

Behavioral Safety 
1.  Avoid horseplay:  

Practical jokes in the workplace can lead to 
injuries. 

2.  Encourage open communication:  
Let employees know that they can discuss 
safety concerns with supervisors or 
coworkers without fear of retaliation. 

Reporting Injuries 
1.  Report all injuries:  

No matter how minor, tell your employer 
immediately about an injury so corrective 
actions can be taken to prevent future 
incidents. 

2.  Treat injuries immediately:  
Seek first aid promptly to avoid 
complications from untreated injuries. 

By adhering to these guidelines, workers 
can contribute to a safer work environment 
while protecting themselves and their 
coworkers. Remember: Safety is everyone’s 
responsibility! 
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https://www.tdi.texas.gov/pubs/videoresource/fslockouttagout.pdf
https://www.tdi.texas.gov/pubs/videoresource/fsheatinjur.pdf
https://www.tdi.texas.gov/pubs/videoresource/fsheatinjur.pdf


www.txsafetyatwork.com 
1-800-252-7031, Option 2 

The Texas Department of Insurance, 
Division of Workers’ Compensation (DWC)-Workplace Safety 

P.O. Box 12050 
Austin, TX 78701-2050 

Disclaimer: Unless otherwise noted, this document was produced by the Texas Department of Insurance, Division of Workers’ Compensation 
using information from staff subject specialists, government entities, or other authoritative sources. Information contained in this fact sheet is 
considered accurate at the time of publication. For more free publications and other occupational safety and health resources, visit 
www.txsafetyatwork.com, call 800-252-7031, option 2, or email resourcecenter@tdi.texas.gov. 
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